
 

 
 

 
 
 
 
 
Date: ______________ 
 
Name: _________________________________________________ 
 
Department: ____________________________________________ 
 
Date(s) of Travel: ________________________________________ 
 
Number of People: _____ 
 
Purpose: _________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
 
Requested by: ______________________ Date: ______________ 
 
Approved by: _______________________ Date: ______________ 
 
 
 

Jefferson County  
Travel Request  


